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PLANNING BOARD CHECKLIST 

Please submit the following: 

 APPLICATION & MAP OF SITE PLAN OR SUBDIVISION 

 & CURRENT SURVEY / PLOT PLAN    20 copies 

 

 FULL SIZE SETS OF ALL PLANS    20 copies 

 DIGITAL GRAPHIC FILE (Chapter 411-1 thru 411-3)   

 

 PROPERTY OWNERS LIST WITHIN 200 FEET    2 copies 

 (Certified by the Tax Assessor) 

 

LEGAL NOTICE & AFFIDAVIT OF PUBLICTION FROM NEWSPAPER  

(Provide after meeting date confirmation)       

 

PAYMENT OF ALL TAXES      2 copies 

 

Payment of application fees made payable to the Township of Ocean 

Notice to property owners and proof of mailing (notice must be certified or 

hand delivered with a signature) 

Applicant may use the Asbury Park Press or the Press of Atlantic City for 

publication, which is required in one paper and one time only. The above are 

the Official newspapers of the Planning Board. 

PLANNING BOARD MEETINGS WILL BE HELD ON THE FIRST 

THURSDAY OF EACH MONTH AT 6:00 P.M., 50 RAILROAD AVENUE, 

WARETOWN 08758 

 



APPLICANT: 

 The attached application packet is being provided to assist you in meeting the 

requirements for submission of a complete application to the Planning Board and advise you of 

actions to be performed by you as the application is being processed. All submittals must be 

made through the Planning Board Secretary.  

 The first phase in the process of submitting an application involves being deemed 

complete. The items appearing in the first part of the checklist must be completed in order to be 

placed on the Planning Board Agenda. Planning Board meetings are held the FIRST 

THURSDAYOF EACH MONTHT AT 6:00 p.m. IN THE Ocean Township Municipal 

Building. An application must be submitted six (6) weeks prior to a scheduled Planning Board 

meeting. The initial submittal is reviewed to insure the proper fees have been posted, the items 

required in the checklist have been provided and that the engineering plans and calculations are 

technically complete and in conformance with the Ordinances of the Township of Ocean. You 

must specifically request, in writing any variance or design waiver being sought.  

 The results of this review will be submitted to the Planning Board with copies to the 

applicant, engineers and attorneys, as appropriate. Reasonable effort will be made to advise you 

if the application is deficient and unable to be deemed complete. You then have the option to 

make corrections or submit missing information to make the application complete. In any event, 

the application must be deemed complete four (4) weeks prior to a schedule Planning Board 

meeting in order to be placed on the Agenda.  

You are cautioned that some aspects of review require several days and that the reviews must be 

completed before an application may be deemed complete at the four week point. It will remain 

in process and must be deemed complete by four (4) weeks prior to the nest month’s meeting to 

be placed on the Agenda. Do not assume you complete or on the Agenda. You’ll be notified by 

the Planning Board secretary or Planning Board Engineer if you are complete and on the 

Agenda.  

Upon notification that your application is complete by the Planning Board Secretary or board 

Engineer, you then need to make the necessary publications and notification as called for in the 

checklist. Failure to do these actions will result in your application not being heard at the 

Planning Board meeting.  

The Planning Board has the power to grant or deny approval of your application. Also, it has the 

power to grant conditional approval to your application. These conditions will be identified in a 

resolution prepared by the Planning Board Attorney. You must comply with the terms of the 

resolution before your plans (Mylars) will be signed by the Board Engineer. Once this occurs, 

the Planning Board will sign your plans. You are advised that any deviations from the approved 

plans, as approved by the Planning Board, must be submitted to the Planning Board for their 

approval.  


















